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ARCHIVES ADVISORY BOARD 
Minutes – October 20, 2005 
 
 
The Archives Advisory Board meeting began at 10:07 a.m. in the Maine State Archives Conference Room.  
Board members present were Chris Beam, Chairman; Deborah Smith, Susan Bulay, Sam Webber, Twila 
Lycette, Ann Thomas, and Lyman Holmes.  Also present were State Archivist Jim Henderson, and Archives 
staff members Sylvia Sherman, Nina Osier, and Barry Marshall. 
 
Twila Lycette moved, and Ann Thomas seconded, adoption of the minutes of the June 16, 2005 meeting.  This 
motion was approved. 
 
On this meeting's agenda, an error in the date was noted.  The agenda says October 17, 2005, although the 
meeting was scheduled for October 20 and is taking place on October 20. 
 
The following State disposition schedules were introduced by Director of Archives Services Sylvia Sherman: 
 
Corrections – Mountain View Youth Development Center 
S-1640, Series 6 
Series title: Activity Log Books 
Proposed retention:  2 years in agency, 18 years in Records Center, destroy. 
 
Corrections – Mountain View Youth Development Center 
S-1640, Series 7 
Series title: Visitors Log 
Proposed retention:  2 years in agency, 8 years in Records Center, destroy. 
 
Maine Health Data Organization 
S-1641, Series 1 
Series title: Ambulatory Services Source Data 
Proposed retention: 0 years in agency, destroy. 
It was pointed out, in answer to a question posed by Susan Bulay, that although disposition authority normally 
applies to the series in any format, in this case the agency is specifically requesting permission to destroy paper 
records used for electronic database input.  The database will not be affected, and has been identified for later 
scheduling. 
 
Maine Health Data Organization 
S-1641, Series 2 
Series title: Clinical Source Data 
Proposed retention: 2 years in agency, destroy. 
 
 
 
Matthew Dunlap 
Secretary of State 
M a i n e  S t a t e  A r c h i v e s  
Department of the Secretary of State 
Cultural Building 
84 State House Station 
Augusta, ME 04333 0084 
 
James S. Henderson 
State Archivist 
Maine Health Data Organization 
S-1641, Series 3 
Series title: Financial & Clinical Health Care Data Requests 
Proposed retention: 3 years in agency, destroy. 
 
Maine Health Data Organization 
S-1641, Series 4 
Series title: Hospital Financial Data 
Proposed retention: 5 years in agency, 7 years in Records Center, destroy. 
 
Maine Health Data Organization 
S-1641, Series 5 
Series title: Health Care Provider and Insurer Assessments 
Proposed retention: 7 years in agency, destroy. 
 
Professional and Financial Regulation – Financial Institutions. 
S-1642, Series 30 
Series title: Restricted Term Filings 
Proposed retention: 5 years in agency, destroy. 
 
Transportation – Maintenance & Operations – Fleet Services 
S-1636, Series 35 
Series title: DOT Driver Training Certifications 
Proposed retention:  4 years in agency, destroy. 
It was noted that the series description makes it plain the 4 year retention period begins when an employee 
leaves State service. 
 
Transportation - Planning 
S-1635, Series 9 
Series title: Straight Lines – Rural & Urban Roads Project History 
Proposed retention:  100 years in agency, destroy. 
The Board advised Records Management Staff to change the last two sentences of the proposed series 
description as follows: 
This information in this combination is not unique, and can only be found here may be found in other MDOT 
files. These files are the only complete documentation of all projects done on each road in each county within 
the state of Maine. 
 
It was noted that the Board's actual authority is limited to determining whether or not a record series may be 
destroyed, instead of being accessioned by the Maine State Archives, as the final step in its life cycle.  The 
Board may, however, advise Archives staff and State agencies on any point about which the Board's members 
have useful knowledge. 
 
Professional and Financial Regulation – Financial Institutions 
S-8, Series 6 
Series title: High Level Correspondence 
Current retention and disposition:  5 years in agency, 20 years in Records Center, Archives. 
Proposed retention and disposition:  5 years in agency, 20 years in Records Center, destroy. 
This last series was withdrawn by Professional and Financial Regulation after the Board's agenda had been 
prepared, so it was not considered or acted upon. 
 
With the changes and clarifications described above, Chairman Beam called for a vote and the Board approved 
these schedules. 
 
State Archivist Henderson distributed copies of a newly created but as yet unfunded Digital Archives Plan, and 
told the Board that this initiative is being strongly supported by the Secretary of State. 
 
Director of Records Management Services Nina Osier presented a Records Retention Schedule for the Office of 
Geographic Information Systems, which is the second functionally written schedule to come before the Board.  
A similarly written schedule for the Office of the State Treasurer was approved in 1999.  After discussion and 
explanation, which for the most part focussed on how the GIS system's data layers will be appraised, Chairman 
Beam called for a vote and the Board approved the schedule. 
 
In other business, Jim Henderson told the Board that the Archives is seeking a $200,000 special appropriation to 
fund its desperately needed compact shelving project after promised funding from the Bureau of General 
Services was not forthcoming.  He also told the Board about his efforts to provide the University of Maine's 
URSUS catalog with detailed information on Archives holdings; his planned trip to Washington to learn more 
about that state's Digital Archives; and Maine's participation in a vital records "restricted vs. open records" 
survey. 
 
The next Board meeting was scheduled for 10 a.m. on January 27, 2006, with a fallback date of February 3 in 
case of inclement weather. 
 
Adjournment took place at 11:52 a.m. 
 
Respectfully submitted, 
 
 
Nina M. Osier, Director 
Division of Records Management Services 
Maine State Archives 
